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Under data protection law the General Data Protection Regulation (GDPR), individuals have 
a right to be informed about how we use any personal data that we hold about them. We 
comply with this right by providing ‘privacy notices’ (sometimes called ‘fair processing 
notices’) to individuals where we are processing their personal data. 
 
This privacy notice explains how we collect, store and use personal data about individuals 
who have applied for a position within Ormiston Meridian Academy. 
 
Who we are: 
 
Ormiston Meridian Academy is part of the Academy Trust called Ormiston Academies Trust. 
For the purposes of Data Protection legislation, the Academy Trust is the Data Controller. 
This means it is in charge of personal data about you. 
 
The postal address of the Academy Trust is: 
 
Ormiston Academies Trust 
Ormiston House 
144, Newall Street 
Birmingham 
B3 1RY. 
 

The Data Protection Officer for the Trust is James Miller, he can be contacted via 
dpo@ormistonacademies.co.uk or on 0121 262 4725. The Academy Data Protection Lead 
is Matthew Bennett, he can be contacted via mbennett@omera.co.uk or 01782 377104 
 
In this policy ‘we’ and ‘us’ means Ormiston Academies Trust. 
 
The personal data we hold 
 

We process data relating to those who apply for a position within the academy. Personal 
data that we may collect, use, store and share (when appropriate) about you includes, but 
is not restricted to: 

 personal information (such as name, employee or teacher number, national 
insurance number) 

 characteristics information (such as gender) 
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 Contact details (such as addresses, email, telephone, contact preferences, date of 
birth, identification documents, next of kin) 

 previous employment history (such as employer name, start date, end date, post 
details) 

 qualifications (and, where relevant, subjects taught) 
 CPD (including course name, awards, date of attendance) 
 references (including name and contract information) 
 CCTV footage (whilst onsite) 

We may also collect, store and use information about you that falls into “special categories” 
of more sensitive personal data. This includes information about (where applicable): 

 Health, including any medical conditions, and sickness records 
 Criminal data, provided as part of our recruitment process application 

 
Why we use this data 
 
The purpose of processing this data is to help us appoint a suitable candidate, including to: 
 

 Facilitate safer recruitment 
 Personnel management 
 Recruitment management 
 Inform our recruitment and retention policies 

 
Our lawful basis for using this data 
 
We only collect and use personal information about you when the law allows us to. Most 
commonly, we use it where we need to: 

 Comply with a legal obligation 
 Carry out a task in the public interest 

Less commonly, we may also use personal information about you where: 
 

 You have given us consent to use it in a certain way 
 We need to protect your vital interests (or someone else’s interests) 
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Where you have provided us with consent to use your data, you may withdraw this consent 
at any time. We will make this clear when requesting your consent, and explain how you go 
about withdrawing consent if you wish to do so. 
 
Some of the reasons listed above for collecting and using personal information about you 
overlap, and there may be several grounds which justify the Trust’s use of your data. 
 
Change of purpose 
 
We will only use your personal information for the purposes for which we collected it, unless 
we reasonably consider that we need to use it for another reason and that reason is 
compatible with the original purpose. If we need to use your personal information for an 
unrelated purpose, we will notify you and we will explain the legal basis which allows us to 
do so. 
 
We may process your personal information without your knowledge or consent, in 
compliance with the above rules, where this is required or permitted by law. 
 
Collecting this information 
 
While the majority of information we collect from you is mandatory, there is some information 
that you can choose whether or not to provide to us. 
 
Whenever we seek to collect information from you, we make it clear whether you must 
provide this information (and if so, what the possible consequences are of not complying), 
or whether you have a choice. 
 
How we store this data 
 
We hold application data throughout your period of employment and for 6 years after the 
cessation of your employment if successful and for a period of 6 months if unsuccessful. 
 
Personal information that is no longer needed, or has become inaccurate or out of date, is 
disposed of securely. For example, we will shred or incinerate paper-based records, and 
override electronic files. We may also use an outside company to safely dispose of electronic 
records. 
 
Once your application has been submitted we will retain this file and delete the information 
in it in accordance with our Data Retention Policy. 



 

 

 

 

6

Data sharing 
 
We do not share information about applicants with any third party without consent unless 
the law and our policies or internal procedures allow us to do so. 
 
Where it is legally required, or necessary (and it complies with data protection law) we may 
share personal information with some of these organisations/providers (this list is not 
exhaustive). 
 

 our local authority 
 the Department for Education (DfE) 
 Education Personnel Management (EPM) – Payroll Provider 
 Disclosure and Barring Service – for the purpose of carrying out checks on your 

suitability for work with children 
 
Transferring data internationally 
 
Where we transfer personal data to a country or territory outside the European Economic 
Area, we will do so in accordance with data protection law. 
 
Your rights 
 
You have the right to: 
 

 Ask for access to your personal information 
 Ask for rectification of the information we hold about you 
 Ask for the erasure of information about you 
 Ask for our processing of your personal information to be restricted 
 Data portability 
 Object to us processing your information. 

 
If you want to use your rights, for example, by requesting a copy of the information which 
we hold about you, please contact: Matthew Bennett.  He can be contacted via 
mbennett@omera.co.uk or 01782 377104. 

More information about your rights is available in our data protection policy.  This is available 
to download from our website or to collect from the academy’s main reception. 
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Complaints 

If at any time you are not happy with how we are processing your personal information then 
you may raise the issue with the Data Protection Officer and if you are not happy with the 
outcome you may raise a complaint with the Information Commissioner’s Office: 

Information Commissioner's Office 
Wycliffe House 
Water Lane 
Wilmslow 
Cheshire 
SK9 5AF 
 
Tel: 0303 123 1113 (local rate) or 01625 545 745 if you prefer to use a national rate number. 
 
 


