
 

Gateway to Apprenticeship Traineeship 
 
 

 
 
 

Salary: unwaged 
Location: Cauldon Campus 

Closing Date: 08-1-2019 
 
 

We are recruiting applicants for our next ‘Gateway to Apprenticeships’ programme  
 

We are looking for strong candidates to complete the Traineeship programme with the opportunity 
to continue into an apprenticeship vacancy on successful exit interview and completion of the 

programme.  
 

The Traineeship programme is 10 weeks in length (2 weeks in college and 8 weeks combination of 
college time/work placement). 

 
 
 
 

 
 
 



 

 

Apprenticeship in Engineering  
Art Technician 

 

 
 

Salary: £185 per week, 37 hours 
Location: Stoke 

Closing Date: 31-1-2019 
 
 

Art Art Art are looking for an enthusiastic individual who is eager to learn and develop their skills 
within a company that continues to grow. 

We want someone who is creative, innovative and positive and has a keen interest in art. 

You will be: 

Creating art 

Manufacturing art 

Operating tools and machinery to manufacture frames artwork 

Manufacturing prints, mirrors and canvases, frames 

Organising stock of prints canvases and frames 



 

Apprenticeship in Motor Vehicle – Heavy  
 

 
 

Salary: competitive salary dependant on experience 
Location: SF Dale, Ashbourne 

Closing Date: 17-1-2019 
 
 

You will be working with a team of qualified mechanics where your duties will include: 

Assisting with basic mechanic repairs 
Vehicle inspection 

General house keeping 
Assistance with carrying of parts 

Assist other fitters 
Diagnosis 

 

 

 



 

Apprenticeship in Care 
 

 
 

Salary: dependant on age and experience 
Location: Leek 

Closing Date: 19-1-19 
 
 
 

Offering personal care and assistance to residents of the home. 
 

Working as part of an excellent and supportive team, you will give all the support required by 
residents of the home throughout your shift - ranging from personal care to assistance with meals, 

from social activity to emotional support and understanding. 
 

Record keeping, patience, a sense of humour and a passion for teamwork are all required skills. 
 

In addition, you must love working with all manner of people in sometimes challenging 
emotional situations… 

 
Our residents’ day-to-day lives and wellbeing, and happiness, partly rest on YOU! 

 
It can be hard and sometimes demanding work, but you can change someone’s life – every single 

day you work! 
 

You need to be aged over 18 to apply for this role due to the nature of personal care you will 
be providing 

 
 
 
 
 
 
 



 

 

Apprenticeship in Hospitality and Catering 
 

 
 

Salary: Dependant on experience and age 
Location: Leek 

Closing Date: 18-1-19 
 
 

You will learn all aspects of hospitality management and guest service within our home. 
 

This will include service of full range of food and drinks, management of hot and cold food 
presentation, management of satellite kitchens and serving areas, light refreshment service at 

various points through the day, greeting and managing visitors’ hospitality requirements, health and 
hygiene compliance and all aspects of excellent guest service at all times. 

 
You will be given considerable freedom to manage your own operation and take ownership of it, 
not only delivering and exceeding expected standards but also with the ability to introduce your 

own ideas and plans. The scope of this role is as wide as your imagination. 
 

Record keeping, patience, a sense of humour and a passion for teamwork are all required skills. 
 

In addition, you must love working with all manner of people in sometimes challenging emotional 
situations… 

 
Our residents’ day-to-day lives and wellbeing, and happiness, partly rest on YOU! 

 
It can be hard and sometimes demanding work, but you can change someone’s life – every single 

day you work 
 
 
 
 
 



 

 

Apprenticeship in Business Administration  
 

 
 

Salary: dependant on age and experience 
Location: Leek 

Closing Date: 17-1-2019 
 
 
 

You will learn all aspects of office management and reception work and in time will be able 
to take personal ownership of these important home functions. 

 
From dealing with enquiries to filing and administration of documentation, management of cash and 

basic accounts, from dealing with sensitive information to greeting visitors and offering a 
professional welcome to a very wide range of guests. 

 
You will also learn and utilise marketing skills, including the use of social media, creating and 
presenting written materials, offering visitors ’show rounds’, potentially negotiating fee rates, 
representing the home at shows and exhibitions, networking, with and forging far reaching 

relationships with the local community and organisations and using your own skills to identify and 
maximise both marketing and sales opportunities 

 
Record keeping, patience, a sense of humour and a passion for teamwork are all required skills. 

 
In addition…you must love working with all manner of people in sometimes challenging emotional 

situations… 
 

Our residents’ day-to-day lives and wellbeing, and happiness, partly rest on YOU! 
 
 
 
 
 



 

 

Apprenticeship in Commis Chef 
 

 
 

Salary: Dependant on experience and age 
Location: Leek 

Closing Date: 18-1-19 
 
 

Learning every aspect of how a professional kitchen works – from preparing and cooking meals, to 
creating and designing menus, food service, from ordering supplies to managing budgets and 
health and safety and hygiene, to creating special dishes for the specific needs of individual 

residents. 

Record keeping, patience, a sense of humour and a passion for teamwork are all required skills. 

In addition, you must love working with all manner of people in sometimes challenging 
emotional situations… 

Our residents’ day-to-day lives and wellbeing, and happiness, partly rest on YOU! 

It can be hard and sometimes demanding work, but you can change someone’s life – every single 
day you work 

 

 

 

 

 

 

 



 

 

Apprenticeship in Cleaning 
 

 
 

Salary: dependant on age and experience 
Location: Leek 

Closing Date: 19-1-2019 
 
 
 

Learning every aspect of how a professional housekeeping team works – from cleaning public 
areas to residents’’ rooms, from infection control to health and safety and hygiene standards, from 

managing laundry to operating professional equipment, from ordering supplies to managing 
budgets and health and safety and hygiene, to managing services for the specific needs of 

individual residents. 
 

Your contribution to our home and the lives of our residents is immense and vital! 
 

Record keeping, patience, a sense of humour and a passion for teamwork are all required skills. 
 

And…you must love working with all manner of people in sometimes challenging emotional 
situations… 

 
Our residents’ day-to-day lives and wellbeing, and happiness, partly rest on YOU! 

 
It can be hard and sometimes demanding work, but you can change someone’s life – every single 

day you work! 
 
 
 
 
 
 
 



 

 

Apprenticeship in Supply Chain - 
Warehouse and Storage 

 

 
 

Salary: dependant on age and experience 
Location: Lower Tean 

Closing Date: 07-02-2019 
 

You will work in our busy warehouse where your duties will include 

Usage of Warehouse Managements CRMS (databases) 

FLT Driving (training will be provided) 

Delivering (tbc if they have transport). 

Equipment picking 

Stock control 

Procurement/Sourcing Supplies. 

 

 

 



 

Apprenticeship in Business Administration  
 

 
 

Salary: £179.40 per week, 390 hours 
Location: Newcastle under Lyme 

Closing Date: 28-1-2019 
 
 

Working alongside experienced colleagues, the individual will contribute to all aspects of the 
sales process in a fast-moving environment where responsiveness and commercial acumen 

come to the fore. 

In the first instance, you duties will be: 

To field the routine enquiries we receive on a daily basis using the telephone, emails and face 
to face, you will learn to either respond directly utilising our bespoke back-office system or know 

who to direct towards 

Enquiries can involve a check of stock availability and processing lead-time before pricing at 
their most straightforward 

Enquiries can also involve elements of additional processing, sub-contracting, testing and the 
review of specifications, which can greatly extend the scope of the quotation process, and you 

will be involved in all of this with training 

Interaction with colleagues in different aspects of our business and also external suppliers, as 
you steadily increase your level of awareness of our products, processes and market 



 

Apprenticeship in Supply Chain 
 

 
 

Salary: £152 per week, 40 hours 
Location: Stoke 

Closing Date: 04-02-2019 
 

Buying tasks 
Liaise with the site teams to ensure best practice for the procurement of 

materials 

Expedite 

Liaise with suppliers daily. 

Administrative responsibilities 
Deal with any purchase order/invoice issues, following them through to 

resolution 

Administer material order documentation 

Carry out general administrative responsibilities within the department 

Implement, monitor and update procurement programme/schedule 

General duties 
Report and co-ordinate deliveries to site management teams 

Issue, record and manage tender enquiries and quotations for the 

Estimating department 

Provide support as necessary to the buyers where fluctuations in workload 
demand 

 



 

 
Apprenticeship in Business Administration  

 

 
 

Salary: £138.75 per week, 37.5 hours 
Location: Tunstall 

Closing Date: 25-02-2019 
 
 
 

This is a fantastic opportunity for a bright individual looking to gain a qualification, as well as 
getting experience in the recruitment industry.  

You will be working with our recruitment consultant during the candidate registration process, 
ensuring documents are up to date throughout to ensure that they are compliant and no 

documents expired 

 

 

 

 

 

 

 

 



 

Apprenticeship in Engineering 
 

 
 

Salary: £148.00 per week 40 hours 
Location: Market Drayton 
Closing Date: 25-02-2019 

 
 

Workshop Welder/Fabricator. 

Your duties will include 

Manufacturing steel components/structurer 

Undertake work from engineer drawings 

Cutting 

Welding 

Drilling 

Grinding steel points. 

Assisting other staff in the workshop 

This is being advertised as a Level 2 apprenticeship but may be considered as a  

Level 3 Advanced Apprenticeship for the right candidate 

 

 



 

Apprenticeship in Business Administration  
 

 
 

Salary: £140.60 for 38 hours 
Location: BS Supplies, Cobridge 

Closing Date: 29-01-2019 
 
 
 

You will undertake a variety of duties in our busy office, including: 

 filing 
 organising daily sheets 

 processing Invoices and dispatch/delivery notes 
 dealing with customers, both face-to-face and over the telephone 

 expected to some customer service on front desk 
 answering the phone 
 social media usage 

 

 

 



 

Apprenticeship in Engineering 
 

 
 

Salary: £140.60 per week, 38 hours 
Location: BS Supplies, Cobridge 

Closing Date: 31-01-2019 
 
 

This is a full and varied role, which is pivotal to our business, and your duties will include: 

Selecting colour to match samples 

Receiving and checking incoming materials 

Mixing colours to formulation 

Filling aerosols 

Filling liquid paint containers 

Sealing and labelling as health and safety requirement and legislative guidelines 

Team work with other colleagues – all contributing to an effective process 

 



 

Apprenticeship in Warehouse and Storage 
 

 
 

Salary: £140.60 per week, 38 hours 
Location: BS Supplies, Cobridge 

Closing Date: 30-01-2019 
 

Working as part of a team in a busy warehouse environment. 

Supplying a vast range of Paint, Consumables & Equipment. 

Paint, Abrasives, and Aerosols 

PPE and Reg Plates 

Spray Equipment and Polishing 

Consumables including Car Body Panels and Workshop Tools 

Accepting delivery from suppliers, Checking and putting away 

Picking outbound delivery items and postal shipments 

Maintaining clean & Tidy and H&S warehouse standards 



 

Apprenticeship in Business Administration  
 

 
 

Salary: £competitive dependant on experience 
Location: Newcastle under Lyme 

Closing Date: 19-01-2019 
 
 
 

Your day-to-day duties will include 

Meeting and greeting candidates 

Assisting the payroll officers 

Assisting the accounts officers 

Working alongside management 

Daily maintenance of files 

Dealing with emails and post 

Archiving 



 

 


